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REQucST FOR RECORDS RETENTION SCHiuULE
To be Submitted to the Records Management Division

-SCHEDULE ¢-239

T

Hall of Records v b PAGE
Commission Hall of Records Commission NO. 1
1. Requesting Agency I 2. Division or Bureau of Requesting Agency
KASHINGTON COUNTY _ Regleter of Wills
3. Authorization Requested (Check only one of the squares below).
Dispose of present.occumulotion. No Establish retention schedule for re- Microfilm and destroy originals.

odditional

accumulation is antici-

cords for which there is @ continuing

pated. Records have ceased to have value accumulation. The records will cease to retained for the pe

to warrant retention.

have value to warrant their retention after
the period of time indicated.

Originals if not microfilmed would be

riod of time indicated.

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dotes and quantity
(cubic or linear feet). Show recommended retention period.

5. Description of Records

6. Recommendation
of Hall of Records
and Board of Public
Works.

ARMINISTRATIVE ACCOUNTING RECORDS

categories of papers used as supporting data te fimal bdosks of entsy
whiels' gre permanently retained:

Quantity: 25 eun. f%.

8ises Varliocus aizor

Datest 1830 wee

File Arvengemant: Chromclogiosl
Andity Stats Audit

™he General Aceounting Records are ca-;oood of the

Banking recerds, ineluding ecsncelled cheeky and vouchers,
check books and check studs, deposit elips mnd benk
depoeit books, machine tapes, and werk papers.

Finsncisl statements (sopies) sent to the County Commissiomers,

accounting for Judges! salaries and other expend!itures
and feos comested with the operatioms eof the office.

Noathly end Ammal Reports (eopies) sent te the State Comp-
troller.

Paid invoiees snd bills fer supplies, umm
tnotnuuo.

Wmum,twmm-lmmu
collestad by the Register.

Btate Treasurer's warrants.
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7. Agency, Division or Bureau Representative
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Slgnoture Title

/Date

/gchedule Authorized os Indicated in Col. 6 by Hall of

Records Commission. Public Works.

5 7/¢3

Dnsposal Authorized as Indicated in Col.

Waﬁa/&éﬁ

6 by Board of

Archivist Date

Secretary (74
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"SCHEDULE

Noroor A i (,,(:QUEST FOR RECORDS RETENTION S@EDULE C-290
Aol of Records ' (Continuati_n Sheet) PAGE -
Commission NO. 2
5. Description of Records 6. Recommendation
of Hall of Records

4. R
ltem

Describe reccrds accurately. Include title, form number, size of documents
work or activity to which the records relote inclusive dotes, and quantity
~"(cubic or linear feet). Show recommended retention period.

and Board of Public -
Works. . -

. No.

lino and payroll records of employool. "ineluding withh
fonn copdes and Stato Rotiremont Systen forms (copdes),

'RETAIN FOR THREE YEARS OR UmL AUDITED. WHICHEVER

Wﬂmt

GD.‘ML W&MCB
. 10 oa, ft.

L Qnant&tyl

_ "~ Siszer  Letter suo USRI ST L )
‘Datess 1880 eew L '
F&ln Arrangenant: By -ubjoct or nnmo of eorreapond«nt

thn eﬂrrospcndnnoo tilas are ‘eosposed ot routine oaummica~
tionn and papars with individuals, attorneys, and State and Comty
sgencies, vhich are not of sufficient importznos to de included 4n
Papers having contimwing legal or adninistra-

xxcmxmuem RETAIN FOR TEREE I&ABS. rm ms‘nm

.| the Bstate Papers.
] tive value to the oporation of the offlco lhould bo ratainod untll
. wach vulno csases, _ e _
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